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\ JJOKYMEHT ITOJAITMCAH

Ha MeJarorudeckoM COBETE npukazom MBOY

HpOTOKOJI Nel Ceprudukar, 228DDD0076B0OF78F4337326DFD5SEFEAT «BerHeTaKepMeHCKaH oI
ot 28.08.2023 Bnapeney: Fapaesa ®niopa FipynnosHa nmenu ['a0nenxas Cadburosay

Hencteutened ¢ 07.09.2023 oo 07.12.2024
Q ) o1 31.08.2023 Ne 140
MNOJOXEHHUE

0 ¢popMHUpPOBAHNH, BeIeHNH, XPAHEHUH U NPOBePKe JHYHBIX J1eJ1 00yYalommXxcs,
OCBAHBAIOIINX OCHOBHYIO 00pa30BaTe/IbHYI0 IPOrPaMMy HAa4aJIbHOT0 0011ero,
OCHOBHOI0 00111er0o 00pa30BaHUA B MYHUIIMIIAJIbHOM 0K0/IKETHOM 00111€00pa30BaTeIbHOM
yupe:xxneHun «BepxHerakepMeHckasi OCHOBHasi 001eo0pa3oBaTe/ibHadA 1IKoJa uMeHu ["adnenxas
CaouroBa» MeH3eJIMHCKOI0 MyYHHIIUNAJILHOT0 paiiona Pecnyosmku Tarapcran
1. O01mue moJ10KeHUs

1.1. Hacrosimee [Tonoxxenue onpezenser TpedoBanus o ohopMIIeHHUIO, 3aMI0JIHEHUIO (BEICHHUIO)
U XpaHEHUIO JINYHBIX JIe] 00yYaroMXcsl, 0CBAUBAIOIINX OCHOBHYIO 00pa30BaTEIbHYIO IIPOrPaMMy
HAYaJbHOTO 00IIEero, OCHOBHOTO 00I1Iero 00pa3oBaHus, CpeAHETo 001Iero o0pa3oBaHus, a TAKKe
perJaMeHTHpYET ATalbl U MOCIEI0BaTEIbHOCTh paboThl coTpyiHUKOB MBOY «BepxHeTakepmeHcKas
OOUI um. I'abnenxsa Cabutona (nanee — Ilonoxenue, mKoia) ¢ IMYHBIMU JAeTIaMU 00y4YaOLIUXCS.
1.2. Hacrosimiee Ilonoxkenne pa3paboTaHO B COOTBETCTBUH:

e ¢ ®egepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-D3 «O06 obpazoBanuu B Poccuiickoii
denepanuny;

o ®enepanbHbiM 3aKOHOM OT 27.07.2006 No 152-D3 «O nepcoHanbHBIX JAHHBIX»;

o npuka3oM Pocapxusa ot 31.07.2023 Ne 77 «O0 yrBepxaenuu [IpaBui opranu3anum XxpaHeHus,
KOMIUIEKTOBAHHUS, y4eTa 1 UCII0JIb30BaHUS TOKyMEeHTOB ApxuBHoro gonaa Poccuiickoit
denepannu ¥ IPYyrux apXMBHBIX TOKYMEHTOB B TOCYJaPCTBEHHBIX OpPraHax, opraHaX MECTHOTO
CaMOYTIPABIICHUS U OPTaHU3ALUAX »;

e mpukazom Munnpocsenienus Poccun ot 02.09.2020 Ne 458 «O06 yrBepxknennu [lopsaka npuema
rpakaaH Ha oOydeHue 1o 00pa3oBaTENbHBIM MPOrpaMMaM HavyalbHOTO 00IIEr0, OCHOBHOTO
o0111ero u cpeAHero ooIero 0opa3oBaHuUs»;

o npukazoMm Munnpocsemenus Poccun ot 06.04.2023 Ne 240 «O06 yrBepxkaenuu [opsiika
U YCJIOBMM OCYIIECTBIIEHHUS MTEPEBOIA O0yUAIOUINXCS U3 OAHON OpraHU3aliy, OCYIIECTBISIOIEH
00pa3oBaTeNbHYIO I€ATeIFHOCTD M0 00pa3oBaTeIbHBIM IPOrpaMMaM HauaIbHOTO OOIIETO,
OCHOBHOTO OOIIIETO U CpeHEro o0I1ero oopa3oBanus, B Apyrue Opranu3alui,
OCYIIECTBIISIONIME 00Pa30BaTEIbHYIO EATEIHHOCTH IO 00pa30BaTENbHBIM MIPOTpaMMaM
COOTBETCTBYIOILIMX YPOBHSI U HAlIPABJIEHHOCTHY;

2. O6mume TpeGoBaHUs K 0()OPMIIEHHIO JIMYHOTO /1e1a 00yUaruerocs
2.1. JInuHoe €710 00y4aroIerocs siBIsSeTCs JeJIOM CTPOTO OTUETHOCTH.
2.2. JInynble nena GopMUPYIOTCS OTIAECIBHO Ha KaXJ10ro odyyatomierocs. Jlnunoe neno opopmisiercs
C MOMEHTA 3a4MCIICHUs] 00yJarolerocst Ha 00y4eHHue U BeJIeTCs Ha MPOTSHKEHUU BCETO NMeproaa 00yueHHs.
Jlnunoe neno opopmitsiercs uiaK nopadaTsiBaeTcs (MpU BEACHUH MPUHATOIO U3 IPYTOl OpraHu3alim)
HE Mo3/Hee NATH pabouux AHEH co JAHA U3JaHUs NPUKa3a O 3a4UCIICHUH (Ha MPUHATHIX B IIKOJIY B TEUECHHE
yueOHOro rosia), He mo3aHee 15 ceHTAOps (Ha MPUHATHIX B 1-i1 Ki1acc B mepuoj MpUEMHON KaMITaHUN ).
2.3. ®opMHpOBaHUE JIMYHOTO JeJIa 00YHarOIUXCs OCYIECTBIISETCS OTBETCTBEHHBIMU paOOTHUKAMHU
IITKOJIBI, SIBIISTFONIMHCST TAKOBBIMH B CHITY CBOMX JIOJDKHOCTHBIX 00SI3aHHOCTEH HMITH MPHKa3a TUPEKTopa
mKOJbL. JJokyMeHTHI U1t HOpMUPOBAHUS IUYHOTO Jiefla OTBETCTBEHHBIM paOOTHUKAM MEepeatoT
CEKpeTaphb WM HHOE JOJIKHOCTHOE JIMI0, OTBETCTBEHHBIE 3a MMPUEM JIeTEH B IIKOJIY, HE MO3/IHEE OJJHOTO
pabouero JIHs CO IHS U3aHUs IPUKa3a O 3aUUCICHHH.
2.4. Jlnaroe neno o0yqaronierocs BeIeTCs HCKITIOYUTENHHO B OyMaKHOM BHUJIE.
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2.5. Jlnanoe aeno oOydaromerocs: NpeAcTaBiIseT coO00i HHANBUYaTbHYIO Manky ((paitr) hopmara A4,
B KOTOPOIl HAXOATCA COBOKYITHOCTh JOKYMEHTOB (IIOJUTMHHUKH, KOITUH ), COACPIKALINX UHPOPMALIUIO
00 00yJaromeMcs, ero yCreBaeMOCTH U MOTYYEHHBIX MOOMIPEHUAX, a TAKKE HHYIO HHPOPMAITHIO
B COOTBETCTBHUH C ACUCTBYIOIINM 3aKOHOIATEILCTBOM.
2.6. IIpu nepBruuHOM O(OPMIICHUH JTUYHOTO Jiesia 00y4aroerocs:
2.6.1. Ocopmisiercst 00s105KKa (TUTYIBHBIN JIUCT), KOTOpasi POPMHUPYETCSI B COOTBETCTBUU C MPABHIIAMH
JIeJIONPOU3BOICTBA U MOJIOXKEHUSAMHU 3aKOHOAATENILCTBA 00 apXxuBHOM Jiene. Ha 06i1oxkke (TUTyIbHOM
JIMCTE) MPOCTABIISCTCS PETUCTPALIIOHHBI HOMEDP JIMYHOTO JIeJ1a, COOTBETCTBYIOLIHI HOMEPY
B aj()aBUTHOM KHUTE 3anmucu odydaronuxcs (Hanpumep, Ne A/7 unmu Ne A-7 o3HayaeT, 4To 0OyJarOIIUiCs
3amucaH B an(aBUTHON KHUTE HA OYKBY «A» mox Ne 7). [laToii muuHOTO /1ena Ha 00JI0KKe (THTYJIBHOM
JIUCTE) SABJSIOTCS AAThI MOJIUCAHMS PUKA30B O 3aUHUCICHUH U OTUYUCICHUU ¢ 00y4eHHUs 00yJaroierocs,
Ha KOTOPOT'0 OHO 3aBEJIEHO, JAaTON JIMYHOIO Jiena | kinaccoB — 1 ceHTAO0PsI COOTBETCTBYIOLIETO
KaJIeHAapHOTO rojia.
2.6.2. CocraBisieTcsi BHYTPEHHSISI OITUCh JOKYMEHTOB JieJia, KOTOpasi BKJIAIbIBAETCS B JINYHOE JIEJIO TIEPBHIM
mucToM. BHyTpeHHSss onuch 0OpMIISIETCsl B COOTBETCTBUHU € IIPABUIIaMU JIETIONIPOU3BOJICTBA
Y TIOJIOKEHUSIMH 3aKOHOJIATENILCTBA 00 apXUBHOM Jiene. JIMCTBI BHYTpEHHEH OMKCH JOKYMEHTOB Jelia
HYMEpYIOTCS OTAENIBHO OT O0IIei HyMepaluu JOKYMEHTOB JIMYHOTO Jiesia 00y4yaroierocs.
2.6.3. IIpuobmaercs muyHast KapTa 00ydaromerocs, KOTopasi BKIabIBaeTCs B JMYHOE JEII0 MOCe
BHYTpEHHEH onucu JOKYMEHTOB Jena. JInunas kapta odydaromerocs opopmisiercs no ¢popme,
YCTaHOBJICHHOH MPUIIOKEHNEM K HacTosimeMy [lomoxxeHuro.
2.6.4. [TpuobmaroTcs JOKYMEHTHI B COOTBETCTBUU C TpeOOBaHUSIMHU pazferna 2 HacTosiero [lonoxenus.
2.6.5. JlenaeTcst OTMETKA B KypHAJIE PETUCTPAIIMU U ABUKEHUS JTUYHBIX JIeJT 00ydaronuxcsl.
2.7. JIoKyMeHTHI B JINYHBIX JIeJaX PacloiaraloTcsi B XpOHOJIOTHYECKOM MOPSIKE IO Mepe MOCTYIUICHHUS.
2.8. IOKyMeHThI Ha HHOCTPAHHOM SI3bIKE BKJIA/IBIBAIOTCS B JIMYHOE JIEI0 00YYarOIIEroCsi BMECTE
C 3aBEPEHHBIM B YCTAHOBJICHHOM IMOPSIKE MIEPEBOIOM Ha PYCCKHI SI3BIK.
2.9. 3anucu BO BHYTPEHHEHN ONUCH, IUYHONU KapTe 00y4arolerocsi U MHbIX JOKYMEHTaX JUYHOIO JAeja
oOyuJaroIerocsi BeAyTcsl Y4eTKO, aKKypaTHO U TOJIbKO (proneToBbIME (CHHUMHE) YyepHuiamu. Kapanaamixeie
3aIlMCH B JIMYHOM JIEJIe 3alpemaroTCs.

3. Ilopsinox ¢popMupOBaAHNS JIMYHOTO AeJIA NIPU PUEMe B KOy

3.1. JInuHoe Ae10 00y4yaomerocsi, BliepBble 3a4NCJICHHOr0 B 1-i Kiacc
3.1.1. Ha kaxxoro o6y4aromierocsi, BiepBble 3aUMCICHHOr0 B 1-if Kacc, TM4HOE /1e10 GopMUpyercs
BIIEPBBIE.
3.1.2. B nuunoe neno o0yyaromierocsi mpuoOIIarTCs:

e 3asBJIEHHUE O NpHEMe Ha 00yueHHUe;

e JIOKYMEHTHI HJI X KOITMU, HEOOXOAUMBIE ISl TIPUEMa B IIKOJTY B COOTBETCTBHH
¢ myHkToM 26 [lopsiaka npuema Ha oOydyeHue o o0pazoBaTeIbHBIM IPOrpaMMaM HadaJIbHOT'O
0011ero, OCHOBHOT'O OOLIET0 U CPeHEro 001ero o0pa3oBaHusl, YTBEPKACHHOTO TPUKA30M
Munnpocsemenus Poccun ot 02.09.2020 Ne 458, npeacraBieHHbIe POAUTENSIMHU (3aKOHHBIMU
MIPEACTABUTEISIMU ) O0YUarOIIETOCs;
UHBIE JIOKYMEHTHI, PE/ICTaBICHHbIE POUTENIEM (3aKOHHBIM MpeACTaBUTENEM) 00yUaroIIerocs
M0 COOCTBEHHOM MHUIIMATUBE;
BBINKCKA U3 TIPUKa3a O 3aYMCICHUH HA 00YYEeHHUE B LIKOITY.

3.2.JIu4Hoe AeJ10 00y4arouerocs, 3a4ucJeHHOro B 1—9-e kijiaccol B Nopsiike nepesojaa us Apyroi
OpraHu3aNuu, OCyleCTBIISIIONIEl 00Pa30BaTeIbHYIO 1eATEIbHOCTD
3.2.1. Ha obyuaronmuxcsi 1—9-x Ki1accoB, 3a4MCICHHBIX B IIKOJIY B MOPSAKE NEPEBOAA O MHUIIMATUBE
poauTens (3aKOHHOTO MPEICTABUTENST) 00YJarOIIErocs U3 APYroi opraHu3aIuy, OCYIIeCTBIISIONICH
00pa3oBaTeNbHYIO ACSITEIBHOCTD (fajiee — UCXOHAsi OpraHu3alys), MPOJA0KACTCS BEACHNUE JINYHOTO
7ena, MPeICTaBICHHOTO W3 HCXOJHON OpraHu3aIlHH.
JInunoe aeno o0yyaromerocs: U3 UCXOAHON OpraHu3alry B KO MPEACTABIsAET POIUTENb (3aKOHHBIN
MPEACTaBUTENH) 00yUYaOIIEeToCs.
K nnunomy nemy oOyuaromierocs U3 UCXOIHOW OpraHu3aniy opopmisieTcs HoBast 007I0kKKa (TUTYIIbHBIH
JIMCT) ¥ BHYTPEHHSIS OMHCH JIOKyMEHTOB Jiena. K mruaHoMy nerry o0ydaronierocst pHoOIaroTCs:

e 3asBIIEHHE O NPHEME B MOPSIJIKE EPEBOJIA;
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e CIpaBKa O TepHuojie 00y4YeHwus, coepkanias HHGOpMAIHIO 00 YCTIEBAEMOCTH 00YJarOIIerocs
B TEKyIIeM yueOHOM roay (mepeueHb 1 00beM H3YUYeHHBIX YUeOHBIX MTPEIMETOB, KYPCOB,
JUCIUIUINH (MOJYJIei), OTMETKH 1O pe3yiabTaTaM TEKYIIETr0 KOHTPOJIS YCIIEBaeMOCTH
Y IIPOMEXKYTOYHOM aTTECTALINN ), 3aBEPEHHA [1€4aTh0 UCXOAHON OpraHn3aluy U TOJIUCHI0
ee pyKoBoIUTENS (YIIOJTHOMOUYEHHOTO UM JIUIA);

e JIOKYMEHTHI 00 Yy4aCTHH B MHAUBUIYAIBHOM OTOOpE 00YJarOINXCs;

e HHBIC JOKYMEHTBI, IPEJCTABICHHBIE COBEPIICHHOIECTHIUM O0YYAIOIIMMCS U POAUTEISIMU
(3aKOHHBIMHU TIPEJICTABUTEIISIMU ) HECOBEPIICHHOIETHETO 00YYaOIIErocs Mo cCOOCTBEHHON
WHUIUATHUBE;

e BBINKCKA U3 MIPHUKA3a O 3aUMCIICHUN Ha O0yYCHHE B IIKOIY.

3.2.2. Ha oOyuaromuxcsi 1—9-x Kj1accoB, 3a4MCICHHBIX B IIKOJIY B IMOPSAIKE MTEPEBOAA U3 UCXOTHOM
OpTaHU3aIMH, IPEKPATUBIICH JeSITeIBbHOCTD, (HOPMUPYETCSI HOBOE JTHYHOE AEJIO.

Jlnunoe neno oOydaromerocs U3 UCXOJHOW OpraHU3aIy B IIKOJIY IPEICTaBIsIeT HCXOJHAS OPTaHU3allHsL.

Jlnunoe neno oOyyaromerocsi opMHUPYETCsi HA OCHOBAHUU TEPEIaHHOTO JIMYHOTO JIeJIa B COOTBETCTBUH
¢ paznenoM 2 Hactosuero [Tonoxenus. K nuunomy aeny odydaromierocst mpuoOmarTes:

e THCHBMEHHOE COTJacue Ha MEPEeBOJI COBEPIICHHOIETHETO 00YYAIOLIETOCs WM POAUTEICH
(3aKOHHBIX MPEACTaBUTENICH ) HECOBEPIIIEHHOIETHETO 00Yy4ar0IIerocs;

e JIOKYMEHTHI 00 YU4acCTHH B MHAWBUIYAITBHOM OTOOpE 00YJarOIUXCs;

e BBINKCKA U3 MPUKA3a O 3aYHCICHUU B TOPSAKE MEPEBO/IA B CBS3U C MPEKpaIlleHuEeM JAeSITeTbHOCTH
HMCXOQHOM OpraHu3alnu;

e JIOKYMEHTBHI, IPEACTABICHHBIE COBEPIICHHOIETHIUM O0YYAIOIIMMCS WU POAUTEISIMH (3aKOHHBIMU
IIPEJICTAaBUTENISIMU ) HECOBEPIIIEHHOJIETHErO 00Yy4aroIIerocs 1o COOCTBEHHON MHUIMATHBE.

3.3.JInunHoe 1es10 00y4aKOIIerocs, 3a4MCcJIeHHOr0 B IIKOJIY 0e3 JIUYHOrO JeJia

3.3.1. Ha kax0ro 00y4aronierocsi, 3a4MCICHHOTO B KOy 0€3 JIMYHOTO Jieia (1ociie CEeMEHHOTO
o0Opa3oBaHMsl, caMOOOPA30BAHUS U B JPYTUX aHATIOTUYHBIX CIy4asix), JMUYHOE JeJI0 GOopMUpyeTCs

BIIEPBBIE.

3.3.2. B nuuyHoe€ 1enno o0yvaronierocsi mpuooIarTes:

e 3asBJICHHUE O IpUEME Ha 00YUYECHHUE;

e JIOKYMEHTBI WJIM UX KOIUHU, HEOOXOAUMBIE /JIsl IpreMa B KOy B COOTBETCTBUU

¢ myHKToM 26 Ilopsiaka npuema Ha 00y4yeHHe 1o 00pa3oBaTeIbHBIM IIPOrpaMMaM Ha4aJlbHOTO
00111er0, OCHOBHOT'0O OOIIET0 U CPeAHEro o0Iero o0pa3oBaHmsl, YTBEPKICHHOTO IPHUKA30M

Munnpocsemienust Poccuu ot 02.09.2020 Ne 458, npencraBieHHbIE pOAUTENAMU (3aKOHHBIMU
NpPEeJCTaBUTENIIMU) 00YUaIOIIEerocs;

JIOKYMEHTBI 00 y4acTUu B MHAMBHUIYaJIbHOM OTOOpE 00yJarommxcs;

WHBIE JIOKYMEHTHI, IPE/ICTaBICHHbIE POUTENIEM (3aKOHHBIM MpeACTaBUTENEM) 00yUaroIIerocs
VI [TOCTYNAIOIIUM 110 COOCTBEHHOW MHUIIMATHBE (JOKYMEHTHI C pe3yJibTaTaMHi MPOMEKYTOUHON
aTTeCTalluu U T. IL.);

e BBINKCKA U3 NIPUKa3a O 3aYMCICHUN Ha 00Y4YEHHE B IIKOITY.

3.4. JInunHoe geJ10 00yUYaKOIIErocs, paHee MoJy4aBluiero 00pa3zoBanve B HHOCTPAHHOM rocy/iapcrBe
3.4.1. Ha kaxxioro o0y4aronierocsi, paHee 0CBauBaIoILLEro OCHOBHYIO 00pa30BaTEIbHYIO IPOTPAMMY
HayaJIbHOTO 00IEro, OCHOBHOI'O O0IIEro 00pa3oBaHusl, CpeHero o01ero o0pa3oBaHusl B MHOCTPAHHOM
rocyapcTse, (popMHUpyeTCsi HOBOE IMYHOE JIETI0.

3.4.2. B nmuHoe €10 NpruoOIIalTcsl JOKYMEHTHI, ONpeaesieHHbIe B MyHKTe 3.4.2 HacTosero [lonoxenus.
JIOTIOJIHUTENBHO K JTMYHOMY JeNTy 00yJaromierocsi mpuoOIatoTCsl HHbIE JOKYMEHTHI, YCTaHOBIIEHHBIE
MEXK1yHapoaHbIMU foroBopamu P®, 3akononarensctBom PO u HacTosiuM [lonoxenueM.

3.5. JIuvyHoe 1es10 00y4yaromerocs, paHee moJyy4asmero o0pasoBanue B 1IKoJe
3.5.1. JInuHble /1e1a BHOBb 3aUMCIICHHBIX 00YUYaIONIMXCs U3 apXuBa (MIPH HAIMYMK) HE N3BIICKAOTCS.

Ha xaxnoro oOyuarolierocsi, paHee 0CBanBaroIEro OCHOBHYIO 00pa30BaTeNIbHYI0 IIPOrpaMMy HadaJlbHOTO
00111er0, OCHOBHOT0 00111eT0 00pa30BaHuUs B LIKOJIE (Jajiee — BHOBB 3aUMCIIEHHBIE), (POPMUPYETCS HOBOE

JINYHOE JIEJI0 B COOTBETCTBUU C MPABWIIAMU, ONIPEACIICHHBIMU ITyHKTaMu 3.2—-3.4 Hacrosmero [lonoxenus.
3.5.2. Ilo He06X0AUMOCTH C TOKYMEHTOB, BIIUTHIX B ApXUBHOE JINYHOE JIEJI0, CHUMAIOTCS KOTIHH,
3aBepsAI0TCS U MPUKIAIBIBAIOTCS B HOBOE JINYHOE J€JI0 00YYaroIerocs.

4. llopsinok BeieHUs JMYHBIX JeJ1 00ydarouXcs
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4.1. JInynsle nena o0yvaromuxcs BeayTcs: pabOTHUKOM IIKOJIbl, OTBETCTBEHHBIM 3a BEJICHUE JINYHBIX JIE]T
00yJaroImuxcs, SBISIOIUMCS TAKOBBIM B CHJTy CBOMX JTOJKHOCTHBIX 0053aHHOCTEH MM MTpHUKa3a
JTUPEKTOPA LIKOJBI.
4.2. Bo Bpemst 00y4eHHs B JINYHOE JIEJI0 00YYAIOLIErocs MOTYT BKJIAIbIBATHCS CIIEAYIONINE JOKYMEHTHI:
e BBINKUCKH U3 MPUKA30B, B KOTOPBIX YIIOMUHAETCS 00YYarOMIMIACS: O MOOIIPEHUH, HarPaXAeHUN
U IPEMHUPOBAHUU 00YYAIOMIETOCS, TPEIOCTABICHUN MEP COLMAIBHOMN MOAIEPKKH, O TIEPEBO/IC,
0 MPUMEHEHUH MEpP IUCUUIUTMHAPHOTO B3bICKaHMsI, CMEHE (paMIIMU, OTYECTBA WIIU UMEHH,
OTYUCIIEHUU U T. I1.;
e corJiacue Ha 00y4eHHeE 110 aJaTUPOBAHHOM 00pa3oBaTeIbHON IpOrpamMme,;
e KONWH U OPUTHHAJIBI JOKYMEHTOB, IIPEACTABIECHHBIE POJUTENISAMHU (3aKOHHBIMU
MIPEACTaBUTEISIMEI ) 00ydaroIIerocs mo ceoemy ycmorpenuro (3akimouenue [IMITK, MCO u T.
IL);
e HHbBIC JOKYMEHTBHI.
4.3. HoBble TOKYMEHTHI BKJIAIBIBAIOTCS B INYHOE JIEJI0 0OYYAIOIETocs B CHITy TpeOOBaHUH IEHCTBYIOIIETO
3aKOHOAATEIHCTBA WM MPU HATMYUU COIJIACHs HAa 00pabOTKY MEPCOHANBHBIX JIAHHBIX, KOTOPbIE
cojiepkarcs B TokyMeHTax. Konuu npruoOIeHHbIX K JMYHOMY JIeNTy JOKYMEHTOB 3aBEPSIOTCS OIHCHIO
OTBETCTBEHHOTO 32 BEJCHHE JTMYHBIX €]l 00yJarOIUXCs.
4.4. B nuuHbIe 1e1a He MPUOOIIAIOTCS YePHOBUKHU M JJOKYMEHTBI, UMEIOIINE BTOPOCTEIIEHHOE 3HAUCHHE.
4.5. CBenenus 000 Bcex MPUOOLICHHBIX K JINYHOMY JIeTy 00y4YarolIerocsi JOKyMEHTaX OTPaxaroTcs
BO BHYTPEHHEH ONUCH JIOKYMEHTOB JieJa. 3allMCU BHOCATCS BPYUYHYIO.
4.6. JIoKkyMeHTHI U3 JIMYHBIX JIe] 00YYaroIINXCs MOTYT U3BIMAThCS IO PEIICHUIO IIKOJIBI U MO0 TPEOOBAHUIO
[IPAaBOOXPAHUTENbHBIX U UHBIX YIIOJHOMOYEHHBIX OpraHoB. M3baTHe JOKYMEHTOB U3 JINYHOTO JIeIa
odopmisercs aktoMm. Komus coOTBETCTBYIOIIETO aKTa U IO HEOOXOIMMOCTH 3aBEpEHHAsl B yCTAHOBJICHHOM
MOPSAKE KOMUS U3BATOTO JOKYMEHTA IIOMEIAeTCst B TMUHOE Aen0. OTMeTKa 00 U3bATUHU CTaBUTCS B rpade
«[Ipumedanue» BHYTpeHHEH OMUCH TOKYMEHTOB JIefa.
4.7. JInynble nena o0yyaronmxcs MIaHOBO 3aI0JIHAIOTCS B TEYEHUE YUeOHOTO roJ1a ABaK/bl:
e B Hauaje yueOHOTro rojia BMIUYHON KapTe 00y4aroIIerocs yTOUHIIOTCS U KOPPEKTUPYIOTCS
naHHbIe (anpeca, TenedoHbl, (GaMUIUK | T. 11.);
e 10 OKOHYAHUU Y4eOHOTO Io/ia B JUYHYIO KapTy 00y4daromIerocsi BEICTABIISIOTCS BCE OTMETKHU
0 MpeIMETaM B COOTBETCTBUU C YU€OHBIM IIJIAaHOM, 3aIIMCHIBAIOTCS CBEJICHUS O Harpaaax
U TOOLIPEHUSX, YKa3bIBAIOTCS JIOTIOJIHUTENbHbIE HEOOXOJUMBIE CBEJICHUS, TPUKJIIAIbIBAIOTCS
BBIMMCKYU U3 IPHKa3a O NEPEBOJIE B CIESAYIOLIUI K1acC WM OTYUCICHUH B CBSI3U C 3aBEPILICHUEM
o0OyueHusl.
4.8. B nuunbIe Ne1a 00y4arImmXcs MOTYT BHOCUTBCS H3MEHEHUSI IO Mepe HE0OXOAMMOCTH B TEUEHHUE
y4eOHOro roja.

S. lHopsinok XpaHeHHUs1 JMYHBIX eI 00y4al0IHNXCs

U NIPe0CTaBJIeHHS K HUM J0CTYIIa B IePUOL 00yUeHH s
5.1. JIuuynble nena o0yvaromuxcs XpaHsaTcs B yCIOBUAX, 00eCTIeunBarOIINX
UX COXPaHHOCTb, PEJOXPAHAIOIINX OT IMOBPEXKACHUHN, BPEIHBIX BO3JACHCTBUN OKPYKAIOIIEH Cpebl
(TIBUTH, COJIHEYHOTO CBETA, BJIark) U UCKJIIOYAIOIINX YTpaTy JOKYMEHTOB. MecTa XpaHeHUs JIMYHbIX Jel
00YJaroIIUXCs OMPEEISIFOTCS MMPUKA30M TUPEKTOPA IMIKOJIBI. ATTeCTaThl 00 OCHOBHOM 00IIEM
00pa3oBaHUM MOTYT XPaHUTHCS OTAEIBHO B celihe y AUPEKTOpa MIKOJIBI.
5.2. JInunble nena oOyJarommxcs B Ipeienax OJJHOro Kilacca XpaHsITCsl BMECTe (Ha OJJHOM CTelIaxe,
B KOpoOKe, marnke u T. 1.). JInuHble fena 00yqaronmxcs B MECTE XpaHEHUs pa3MEIAlOTCs B BEPTHKAIbHOM
MOJIOKEHUU KOPEIIKaMU HapyXy B al(paBUTHOM MOpsAIKE MO GpaMHUIUAM 00y4YarOLUIUXCS.
5.3. JlocTyn K MeCTy XpaHeHHs JIUYHBIX JIe]l 00yJaromuXxcs MPeJOCTaBISAETCs TOJIBKO AUPEKTOPY LIKOJIBI
1 OTBETCTBEHHBIM 32 (JOPMUPOBAHUE, BEIEHNE U XPAaHEHHE JIMYHBIX JIeJT 00yUJaroIuXCsl.
5.4. JlocTyn K JTUYHBIM JieflaM 00y4aroLIiXcsi MOXKET MPEAOCTaBIATHCS 10 CIy)eOHOW HaJ00HOCTH
paboTHukaM mikoisl. [Ipu npepocraBnenun qoctyna coOa0aat0TCesl TpeOOBAaHUS, YCTaHOBICHHbIE
[TonoxenneM 06 06pabOTKe MEPCOHANBHBIX TAHHBIX MIKOJBL. J[1s yueTa mpegocTaBieHus 10CTyna
K JIMYHBIM JIeJIaM 00yJaronuxcsi 1 KOHTPOJIS UX CBOEBPEMEHHOI'O BO3BpaTa BeJIeTCs )KypHaJl yueTa
JI0MyCKa K JIMYHBIM JIeIaM 00y4aroIuXcs.
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[Ipu Bo3BpatTe IMYHOTO Jiea 00ydarolerocsi OTBETCTBEHHbBIN 3a BEJCHHE JTMUHBIX JIeN 00s13aH

B IIPUCYTCTBUU JIHUIA, IEPEJAIOLIETO JOKYMEHT, IPOBEPUTH COCTAB U COXPAHHOCTh JOKYMEHTOB JIMYHOTO
nena.

5.5. O0Gyuaronmmcs 1 UX POAUTENSAM (3aKOHHBIM MIPEICTABUTEIISIM) JOCTYII K JIMYHBIM JIeTIaM

He npenocrapisieTcs. MckiroueHne — Bbljauya JUYHOTO JIeia B CBSI3U C OTYHCIEHUEM 00y4aronierocs

B IIOPSAJIKE [IEPEBOJIA.

5.6. B cimyuae yTparhbl WK MOPYH JIMYHOTO Jesia 00y4Yarolerocs no KakuM-1u00 mpuinHaM pabOTHHUKOM,
Ha3HAYCHHBIM MPUKA30M JUPEKTOPA IIKOJIbI, B IPUCYTCTBUU JIBYX JIOJDKHOCTHBIX JIUIL IIIKOJIBI
COCTaBJISIETCS aKT 00 yTpare WM nopue JuyHoro aeina. Jlanee popmupyercs HOBOE JTUYHOE AEIIO0
o0yyarorerocs corjaacHo TpeboBanusaM Hacrosiero [lonoxenus.

6. Ilopsiok NpoBeeHUs IPOBEPOK JHYHBIX €1 00yYalouXCs
6.1. IIpaBUABHOCTB BEJICHUS JIMYHBIX JIe]T 00YyJarOIIUXCS U JOCTOBEPHOCTh BHECCHHBIX B HUX CBEJCHUI
MPOBEPSAIOTCS PAOOTHUKAMH LIKOJIBI, SIBISIOUMMHECS OTBETCTBEHHBIMHU 33 IPOBEPKY B CUITY CBOUX
JOJDKHOCTHBIX 00S3aHHOCTEH MIIM IPUKa3a JUPEKTOPA IIKOJIBI.
6.2. [IpoBepka TMYHBIX €71 00YYAIOIIUXCS OCYIECTBIIIETCS €KETO0IHO M0 MIaHy-rpaduKy
BHYTPHIIKOJIEHOTO KOHTPOJISL. B HE00OX0AMMBIX ClTydasx MPOBEpKa OCYIIECTBIISACTCS BHEIUIAHOBO.
PesynbTaThl mpoBepku 0hOpMIISIFOTCS B CIIPaBKe.
6.3. BolsBiIeHHBIE IPU IPOBEPKE HEOCTATKU YCTPAHSIOTCS OTBETCTBEHHBIMH 33 ()OPMUPOBAHUE U BE/ICHHE
JUYHBIX JIEJT 00YyJatomuXCsl.

7. llopsiiok BbIAAYH JIMYHBIX e/ 00y4arommxcst

7.1. JIuuHOe /1e10 00y4aroLerocs BbIIAeTCsl COBEPIIEHHOJIETHEMY 00yUalOIEMyCsl UM POJUTENSM
(3aKOHHBIM IIPEICTABUTEIISIM) HECOBEPIIEHHOJIETHEr0 00YUYalOLIErocs B CIIy4ae OTUMUCICHUSI U3 ILIKOJIbI
B IIOPsI/IKE [I€PEBO/Ia N0 MHULIMATHBE COBEPIIEHHOIETHEr0 00Y4aroIerocst Uik HHUIIMATUBE
HECOBEPIICHHOJIETHETO 00YUaIOIIETrocss — er0 POJUTeNeH (3aKOHHBIX PEACTaBUTEINCH ) B COOTBETCTBUU
c [lopsiakoM 1 yCIOBUSIMH OCYIIECTBIICHUS IIepeBo/ia 00y4aroLUMXCcsl U3 OJHON OpraHu3aluy,
OCYILIECTBIISIONIEH 00pa30BaTEIbHYIO JEATEIBHOCTh 10 00pa30BaTENbHBIM IIPOrPAMMaM Ha4aJIbHOTO
00111er0, OCHOBHOT'0 OOLIETO U CPeHEro o0Iero oopa3oBaHusl, B Apyrue OpraHu3aluu, OCyIECTBIISIONINE
00pa30BaTeNbHYIO 1€ATEIbHOCT 0 00pa30BaTENbHBIM IIPOrpaMMaM COOTBETCTBYIOLIUX YPOBHS
Y HaIpaBJIEHHOCTH, YTBEPKIEHHBIM ITprKa3zoM Munnpocsemenus Poccun ot 06.04.2023 Ne 240.
7.2. JIuunoe neno oOy4daromierocs: BbIAaeTCsl paOOTHUKOM, OTBETCTBEHHBIM 32 BEICHUE JTMYHBIX JEI
oOyuaromuxcs (j1ajgee — OTBETCTBEHHBIN), B TEUEHHE TPeX pabounx THEH ¢ 1aThl MOJauy 3asiBICHUS
00 OTYHUCIIEHNHU B IOPSJIKE TIEPEBOA, HO HE paHee U3/laHus IpHUKa3a 00 OTYMCIEHUH 00y4aroIerocs.
7.3. Ilpu BeIJau€ JIMYHOTO JIeJIa OTBETCTBEHHBIN 32 BEICHUE JIMYHBIX A€ 00yJaroUIXCcsi BHOCUT 3alllCh
00 OTYHUCIIEHUH B a(PaBUTHYIO KHUTY 3allMCH 00Yy4arOIIUXCs, a POJUTEIND (3aKOHHBIN MTPEICTaBUTEND )
HECOBEPILICHHOJIETHETO 00YUaIOIerocs: WM COBEPIICHHOIETHUH 00yUyarouiicss CTaBUT
B COOTBETCTBYMOIIEH rpade andaBUTHONW KHUTH CBOIO JTHYHYIO MOJIITHCH.
7.4. JIuunble Niena, He 3aTpe0OBaHHbIE COBEPIICHHOJIETHUMH 00YUYaIOIIUMUCS WU POTUTEISIMU
(3aKOHHBIMU TIPEACTABUTESIMHU ) HECOBEPIICHHOJIETHETO 00YJAIOIErOCs B COOTBETCTBUH C MYHKTOM 7.1
Hacrosiero [lonoxenus, nepenatoTcst B apXuB 00pa3oBaTeIbHON OpraHU3aIiH.
7.5. 3aBepeHHas KOIUs JUYHOTO Jie]a 00y4arolIerocst MOKeT MPel0CTaBIATHCS POIUTENSIM (3aKOHHBIM
MPEJCTaBUTEINISIM) 00YYaOLIETrocs WM COBEPIIEHHOIETHUM 00YYaIOIMMHCS Ha OCHOBAaHUH UX 3asiBIICHUS,
a TaKk)Ke MPaBOOXPAHUTEILHBIM U HHBIM YIIOJIHOMOYEHHBIM OpPTaHaM I10 MX IMUCbMEHHBIM 3arnpocaM. Komus
JIMYHOTO Jiesia 00y4Jaroierocs mpeocTaBiIseTcsl B COOTBETCTBUU ¢ HOpMaMu DeziepaibHOro 3aKoHa OT
27.07.2006 Ne 152-®3 «O nepcoHaNbHbBIX JAaHHBIX).

8. IopsiioK apXMBHOIO XpPaHEHUS JIMYHBIX e/ 00y4aloIHXCs
8.1. JInunbie nena oOydaronuxcsi, KOTOPBIE MOIY4YaloT cpeaHee odIiee o0pa3oBaHNEe B IPYroi
o0pa3zoBaTeNbHON OpraHU3alMH, TIEPEIAIOTCS B ApXUB HIKOJIBI.
8.2. IIpu oTuncnennu odyvaromerocs st Moxy4eHust 00pa3oBaHus B hopMe ceMeitHOro 0opa3oBaHus WK
camMo00pazoBaHMsl TMUHOE JeJI0 00yJaroIIerocs: He BbIIAeTCs, a epelacTcs Ha XpaHEeHHe B apXUB
o0pa30BaTeNbHON OpraHu3aluu.
8.3. JInuHble Jena OTYUCIEHHBIX 00YJaloIMXCs (32 UCKII0UEHUEM JIMUHBIX JIeJT 00yJaroIuXcs,
OTYHCIIEHHBIX B MOPSAJKE NEPEBOA B Ipyrrue OpraHu3alni, OCyIIEeCTBISIONINEe 00pa30BaTeIbHYIO
NS TeIbHOCTD) TIEPEIAIOTCS B APXUB HIKOJIBI, II€ XPAHIATCS B TEUSHHE TPEX JIeT.
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